Entourage E-Mail Setup WEBFIRM ™

Step 1- Open Entourage
Step 2- Close setup wizard
Step 3- Click on tools in the menu Bar and then select accounts
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Entourage E-Mail Setup WEBFIRES

Step 4 - Click on New to start creating the new Account Step 5 - Click Configure Account Manually

oo Accounts —

Set Up a Mail Account @
I‘H._

This assistant will automatically determine your account settings
based on your e-mail address. Type your e-mail address below.

E-mail address:

| info@webfirm.com I

D My account is on an Exchange server

If you are part of a large organization, ask your local network
administrator whether you are on an Exchange server. If you select
this check box, you must be connected to the Exchange server
network to complete account setup.

Click the right arrow to continue.

y f: Configure Account Manually j 4|1
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Step 6 - Account Type POP should be selected by default, if it is not select it
and click ok.

%

Add new mail account

Account type:
( Setup Assistant j] ( Cancel ) f—ﬁlk'—)

Step 7 - Fill in the account details As bellow

Account name: Webfirm Email

Name: Enter in Your name or your business name

Email address: Enter the email address of the account you are setting up
Account ID: Enter in the Username of the Account you are setting up
POP Server: POP3.webfirm.com.au

Password: Enter the password of the Account you are setting up.

... FEditAcoun

[ Account Settings | Options Mail Security 1

Account name: | Webfirm Email
E Include this acceunt in my "Send & Receive All" schedule

Personal information

Mame:  Client Mame

E-mail address: | Client@example.com

Receiving mail

Account |D: | Client@example.com

POP server: | Pop3.webfirm.com.au

Password: sEsssERERERS
E Save password in my Mac OS5 keychain

LCIr'\ck here for advanced receiving options J
Sending mail
SMTP server: IISP‘ SMTP server ]
LCFr'\ck here for advanced sending options J

(Cancel} E OK }
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