Microsoft Outlook E-Mail Setup WEBFIRM ®

Setup Mail for Outlook
1) Open Outlook and go to Tools=>E-mail Accounts
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2) Select Add new e-Mail Account
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3.) Select a POP3 Account
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¥ou can chonse the bype of server yvour new e-mail acount will work with.

(") Microsolt Exchange Server

Connect to an Exchange server ko read e-mail, access public Folders, and share
documents,

& popr3
Conngct ta a POP3 e-mail server to download your e-mail,
i ImMap

Connect to an IMAR e-mail server to download e-mail and synchronize mailbox
Falders.,

CIHTTP

Connect ko an HTTP e-mail server such as Hotmail to download e-mail and
synchronize malbox folders,

() additional Server Types
Connect to another workgroup or 3rd-party mail server,
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4.) Fill out the form as follows
- User Information
Your Name (The name you wish people to see on mail sent from you eg. Joe Bloggs)
Your E-mail Address [Address as provided by Webfirm eg. infoldyourdomainname.com.au)

- Server Information
Incoming Mail Server (Enter “pop3.webfirm.com.au”)
Outgoing Mail Server (Enter your ISP’s setting eg. mail.bigpond.com or mail.m.iinet.net.au)
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User Information Server Information

Your Mame: our Name | Incoming mail server (POP3): ipnpS.weh‘ﬁr"m.cnm‘au |
E-mail Address: address@yuurduma\n.cum! Outgoing mail server (SMTP): | as per vour 15P _|

Logon Information Test Settings

User Mame: vourusername | After Filing out the information on this screen, we
—————————————— recommend you test your account by clicking the

Password: Rt | button below, (Requires network connection)

Remember passward
Test Account Settings ...

Log on using Secure Password

Authentication (SPA) Maore Settings
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5.) Congratulations you have now finished setting up your e-mail account. Try sending an e-mail to yourself to test your account.
Should you have any problems please contact (08) 9221 8077.
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Congratulations!

‘¥ou have successfully entered all the information required ko
setup your account,

To close the wizard, click Finish.
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